Unit Guide to Responding to Victims of Sexual Assault
Purpose: This tool is intended to be step-by-step guide for Units to follow when responding to a report of sexual assault. 
This guide is for use by Units in the Training Environment at Ft. Lee only.

When a SOLDIER discloses an incident of sexual assault or requests to see the Sexual Assault Response Coordinator (SARC):

Step 1.  Ensure that the victim does not require immediate or emergency medical assistance.

If the victim needs immediate/emergency medical assistance, report to the nearest MTF or nearest civilian medical facility and notify the SARC immediately at 804-894-0029. 
Step 2.  Immediately contact the Sexual Assault Response Coordinator (SARC) at 804-894-0029.  All calls are answered immediately and voicemail messages are returned within 20 minutes.

Step 3.  Provide a private office or room for the victim while waiting for the SARC/ Victim Advocate.  (Provide a battle buddy, if applicable.)  Allow up to 45 minutes for the SARC/VA to arrive.
Step 4.  DO NOT ask any detailed questions about the incident or why the soldier is requesting to see the SARC/VA.

**Remember – all reports are CONFIDENTIAL!**

Victim Reporting Options

Restricted Reporting

· Allows a Soldier who is a sexual assault victim to confidentially disclose the details of his/her assault only to the SARC/VA, Healthcare Provider, or Chaplain and receive medical treatment and counseling, without triggering the official investigative process.
Unrestricted Reporting

· Allows a Soldier who is a sexual assault victim to report his/her assault, receive medical treatment and counseling, as well as an official law enforcement investigation and the support of their chain of command.

Follow-Up Steps

The following instructions provide guidance for taking care of a Soldier after a sexual assault.


If the report is RESTRICTED:
· DO NOT ask the victim any detailed questions about the incident.

· If necessary/requested, arrange roundtrip transportation for the victim to KAHC.  The SARC/VA will notify the appropriate personnel of the appointment time.  Ensure the victim reports to the desk of the PRIMARY CARE Clinic NLT 15 minutes before the appointment time. 
· If requested by the victim, the SARC/VA will request that the unit arrange an appointment with the Community Mental Health (CMH).  Ensure the victim reports to CMH, NLT 15 minutes prior to their scheduled appointment time.

· If requested by the victim, the SARC/VA will request that the unit arrange an appointment with the Chaplain.  Ensure the victim reports to the appointment, NLT 15 minutes prior to their scheduled appointment time.

· If requested by the victim, the SARC will arrange a counseling appointment with the James House.  If necessary, the SARC will notify the appropriate personnel about the appointment time.  Ensure the victim reports to the Spiritual Fitness Center, NLT 15 minutes prior to their scheduled appointment time.  
**Reminder: Reports are CONFIDENTIAL**

If the report is UNRESTRICTED:
· The SARC/VA will notify CID of the incident.  If requested by the SARC/VA, arrange round-trip transportation for the victim to the CID office immediately.  The SARC/VA will meet you at CID.
· If necessary/requested, arrange round-trip transportation for the victim to the MTF or nearest civilian medical facility. 

· If applicable, the SARC will notify the appropriate personnel of an appointment time at KAHC.  Ensure the victim reports to the desk of the PRIMARY CARE Clinic. 

· If requested by the victim, the SARC/VA will request that the unit arrange an appointment with Community Mental Health (CMH).  Ensure the victim reports to CMH, NLT 15 minutes prior to their scheduled appointment time.

· If requested by the victim, the SARC will arrange a counseling appointment with the James House.  If necessary, the SARC will notify the appropriate personnel about the appointment time.  Ensure the victim reports to the Spiritual Fitness Center, NLT 15 minutes prior to their scheduled appointment time. 
· If requested by the victim, the SARC/VA will request that the unit arrange an appointment with the Chaplain.  Ensure the victim reports to the appointment, NLT 15 minutes prior to their scheduled appointment time.
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